1 COAL CREEK

1

Corporate Booking Form

Valid until June 30th 2012

Business Name

Date of Visit

Contact Person

Phone

Address

Postcode

E-mail

No of Adults

Arrival time

Departure time

Highlight your preference

Venue

Either circle or cross

Equipment Information

Room Configuration
requirements

Auditorium Gallery
Heated / Air Conditioned
Seats 90 Theatre style
Seats 25 U — Shape
Seats 15 Boardroom
Seats 40 Class Room

Board Room
Heated / Air Conditioned
Seats 20

Pig and whistle Cafe
Seats 90 Theatre Style
Seats 60 Dinning Room

Court House

Seats 90 Theatre style
Seats 25 U — Shape
Seats 8 Boardroom

Mechanic Institute

(not available on Fridays)

Heated / Air Conditioned
Seats 90 Theatre style
Seats 25 U — Shape
Seats 15 Boardroom
Seats 40 Class Room

220cm

e TV with DVD player
¢ White board size
e White board size

e Edusoft Electronic White Board
Approx size Width 160cm x length

RCA / Monitor input - inbuilt speakers
(vour laptop will need software uploaded onto it or
you can borrow a Coal Creek laptop)

e Promethean Projector

79cm x 51cm
136cm x 100cm
66cm x 100cm

Please circle requirements

e White Board size
¢ White board size
e White board size

¢ White board size
¢ White board size

Projector screen
BYO Projector

White board size
White board size

Projector Available
White board size
White board size

178cm x 119cm
136cm x 100cm
66cm x 100cm

136cm x 100cm
66cm x 100cm

160cm x 220cm

136cm x 100cm
66cm x 100cm

Extra large Projector Screen

136cm x 100cm
66cm x 100cm
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Coal Creek Community Park and Museum

Phone 03 5655 1811
Fax 03 56551480

E-mail coalcreekl@southgippsland.vic.gov.au
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Option 1

Cost

Venue hire only

Morning Tea

e Coffee & Tea with Scones & Cream
Afternoon Tea
Urn Tea and Coffee with cookies chart

Full day rate $115.00 8.30am — 5.00pm

Half day rate $55.00 8.45am — 12.00pm
Extras

Tea / Coffee on arrival  $3.00 per person
Morning Tea $6.00 per person
Afternoon Tea $6.00 per person

¢ Venue Hire

¢ Electronic white board

e White board
Morning Tea

e Coffee & Tea with Scones & Cream
Afternoon Tea

e Urn Tea and Coffee with cookies chart

Option 2 Cost
Venue Hire and equipment hire
Inclusions: Full day rate $145.00 8.30am — 5.00pm

Half day rate $ 80.00 8.45am - 12.00pm

Extras

Tea / Coffee on arrival  $3.00 per person
Morning Tea $6.00 per person
Afternoon Tea $6.00 per person

Option 3

Cost

Venue hire and equipment including catering
Inclusions :
e Venue Hire
Tea and Coffee on Arrival
Mint and water on table
Electronic white board
White board
Morning Tea
e Coffee & Tea with Scones & Cream
Lunch
e Homemade sandwiches
(Gluten Free and Vegetarian available)

Afternoon Tea
e Urn Tea and Coffee with cookies

e Salad wraps with salads / soup (winter)
e Fruit Platter

e Slab Cake

e Urn Tea and Coffee

e Juice

Full day rate $390.00 8.30am - 5.00pm
Half day rate $330.00 8.45am — 12.00pm

Price inclusive for 10 guests
extra guest at $25.00

To confirm you're booking please sign and return completed form to Coal Creek Community Park and
Museum should you require any further assistance please contact Suzanne on 5655 1811

Coal Creek Community Park and Museum

Phone 03 5655 1811
Fax 03 56551480
E-mail coalcreekl@southgippsland.vic.gov.au




